ELECTRONIC STATEMENT & PAYMENT ACCESS ROLES

Cardholder: This access role is given to users to view their own statements, pay their own
balances, and view their electronic payment history online.

DISPLAY STATEMENTS

On the Statement screen, export files can be created and statements printed. To view a specific statement,
enter the account number in the appropriate box, or perform a User Search.

The screen will then refresh illustrating the most current statement information for the specified account.
The statement includes credit card and cardholder information, including account number, billing and due
dates, amount due and amount to pay, as well as transaction detail.
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Staterment Dawvnload Statement in POF Format _ll
Creste Export = | Print With Detail = | Print Without Detail = |
Account Humber Billing Date Due Date Total Amount Due Amount to Pay
|nnnuannnnnuunnnn [l [ Defaut |1c|r25r2|:u:|2 .| 111952002 0.on 0.on
Account Hame Spend Limit Available to Spend
SMITH  ShiTH 20,000.00 20,000.00
Page 1 of1
Post = Tran Reference Description City State/Prov MCC Amount
10u07 0926 G641 T 342277827 71095709 DELTA OOOG7Z27T26595 ROCHESTER NS (4] -1,420 66
10024 10024 7547891 2297021 297290542 ELECTROMIC PAYMENT -1, 284 91
Average Daiby Monthhy Annual Annual Percentage Account Summany
Balance Periodic Percentage Rate ;
Rate Rate Previous Balance 270857
Purchases 0.00 0.0000% 0.00% 0003 | Hrehases * oo
Cash Ad 0.0
Cazh Advances 0.0 0.0000% 0.00% | Humber of Days in A . WanCEs +
Thig Billing Cycle Credis - 1,420 66
50 |Pavments - 1,254 .91
Hew Cash Advances Cther Charges + o.0a
000 Finance Charge + 0.00
Cash Advance Fee
ooo Mewy Balance = 0.0a




MAKE AN ELECTRONIC PAYMENT
Bank Setup

In order to make an electronic payment, users will be asked to enter their bank information on the Bank
Setup page to specify the account from where funds will be electronically transferred for payment.

The ABA routing number, bank account number, bank account type (checking/savings) and bank account
name (typically the employee’s name) are required fields. Once the routing number is entered, the
branch location and bank account type can be selected from the appropriate drop-down boxes.

When ﬁnished click _Z#"==:  To reset the bank information to the previously saved information, click
_REset= [ To remove the bank information, click _DelEte =/,
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Bank Setup

_Save=| FReset=] Delete=/

ABA Routing Humber* IDZ1DDDDZ1

Bank Branch |JPMorgan Chase Bank BOHEMIA, NY 11716 =]

Bank Account Type* I Checking I

Bank Account Humber* |12345|3?89

Bank Account Hame* IQB?654321

Bank Hame |

Bank Address 1 ISQDD WETERAMS MEMORLAL HiM

Bank Address 2 I

Bank City, State/Province, Zip/Postal Code IEIDHEMIA INY |1 1T 1E4615

Bank Phone |ez1737as6z

* Denotes required information

Bank Account Mame
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ABA Routing Muniher Bank Account Number




Electronic Payment

Electronic Payment

The Electronic Payment page shows an image of a check with the amount to be paid. Typing over the
current amount with the desired payment in the dollar field can alter this amount.

Also, clicking _Statement Amount = [ wi]] change the payment amount to equal the total of all transactions
shown on the current statement. Clicking _#court Balance = | wil] change the payment amount to equal the
entire account balance, including the statement amount. Payments cannot be submitted in amounts
greater than the account balance to create a credit balance.
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Electronic Payment
_ Statemert Amourt = [ Accourt Balancs = ;| Submit Paymert = ¢
By using the e-Payment option, the "CompanyIndividual" hereby authorizes Chase Manhattan Bank US4, MNA ("Chase") to intiste ACH debits to the Compal

Individual's accourt for the purpose of collecting amounts owed by the Companyndividual in connection with its commercial credit card accourt(s). The
Companylndividual hereby instructs the Bank to accept this authorization s evidence of Chase's authority to initiste such ACH debits.

Flease note that payments scheduled after the due date and partial payments can still result in lste fees and finance charges.

|12x4¢2003 B
SALT LAKE CITY, UT 84107-2386
LYl 1234 456
meoroer o Shase Manhattan Bank USA [123a.
JPMorgan Chase Bank
76 M MAIN ST
HEW CITY, HY 10956 021000021 123456739

After reviewing the payment amount, click _Submit Payment = | Once you submit the payment amount, you
will be directed to the Payment History screen.

Here you will be able to confirm and save the payment by clicking on _=&v& Fayment = |

Note: Please allow up to three business days for electronic payments to post to the account. Electronic
Statement & Payment will not post payments dated after the due date for the current cycle. Late payments
will be posted to the next statement.



AutoPay Setup

The AutoPay Setup page allows a user to set up the automatic electronic payment of the current balance.
Selecting the “Autopay” checkbox next to the account number(s) authorizes JPMorgan Chase to initiate
an ACH debit for the total amount due. If this option is activated, the payment will be processed on the

Statement Due Date on an ongoing basis.

By selecting the “E-mail Reminder” checkbox, a message will be sent to the e-mail address to notify the
user of when the automatic payment will be made.
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Autopay Setup

Bave =)

By utilizing the Autopay option, the 'Companyindividual' hereby authorizes J. P.horgan Chase and companies ('J. P. Morgan Chase’) to initiste an ACH debit ta
the Companyindividusl's bank account, This ACH debit is for the purpose of collecting monies owed to J. P. Morgan Chase by the CompanyIndividusl on the
Companyindividual's J. P. Morgan Chase credit card sccount(s). vour payment will be processed on your statement due dste on an ongoing basis if you
activate thiz option.

E-mail Account Humber Autopay
E-mail Address Iuse @ UrGo Mp any.com 47156500003451 65 I~
E-mail Reminder ¥

*our e-mail addresz will only be used as a signature of acceptance for AutoPay. If you wwould like an e-mail reminding you when
an automatic payment has been scheduled, please check the e-mail reminder box,

Current Bank Setup

ABA Routing Humber 021000021

Bank Account Type Checking

Bank Account Humber 123456759

Bank Account Hame checking

Bank Hame JPMorgan Chase Bank
Bank Address 1 76 M MAIN ST

Bank Address 2

Bank City, State/Province, Zip/Postal Code NEW CITY MY 10936

Bank Phone 56394169

Click _=2v& = to update the changes made and activate the Autopay feature.



